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SAM and 
Unique 
Entity 
Identifier 
{6}

• Shall maintain an active registration 
status in the U.S. System for Award 
Management (SAM) at www.sam.gov 

• Free to create and maintain

• Shall provide the KGGP with the 
Subgrantee’s unique entity identifier 
used to maintain SAM registration    
(12 characters)

*A lapse will result in suspended payments

Kansas Governor's Grants Program

http://www.sam.gov/


Procurement Practices {8}

• Must follow agency’s purchasing policy and procedures and 
procurement standards in the Federal Office of Management 
and Budget (OMB) Uniform Guidance for Federal Awards*, 
ensuring compliance with the stricter of the two

• Noncompetitive procurement (‘sole source’) may only be 
utilized if the Subgrantee has demonstrated and 
documented that all noncompetitive practice conditions of 
the Uniform Guidance are met, including a request for 
advance approval submitted to the KGGP

*OMB Uniform Guidance: 2 C.F.R. Part 200 (200.318 through 200.327)

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200

Kansas Governor's Grants Program
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Accounting {9}

• Separation of LSSE funds from all other Subgrantee funds

• Match – same rules, same requirements as LSSE funds

• Supporting documentation required for all grant charges, 
including match
• General Ledger reports, properly executed purchase orders, 

invoices, contracts, employee travel reimbursement forms, 
convening meetings, trainings, etc.

• Must accompany Financial Status Reports submitted to the KGGP

• Administrative requirements, cost principles, and audit 
requirements set forth in the Federal Office of Management 
and Budget (OMB) Uniform Guidance for Federal Awards, 2 
C.F.R. Part 200

https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
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Allowable Costs {10}

• All costs allocated to the project must be consistent with:

• Federal OMB Uniform Guidance for Federal Awards, 2 CFR 
Part 200, Subpart E

• LSSE Solicitation

• Grant Assurances

• Approved Application

• Costs must be reasonable, allocable, and necessary to the 
LSSE project’s success

Kansas Governor's Grants Program



Indirect Costs {11}

• Any indirect cost rate applied to the LSSE project will be 
approved by KGGP prior to the application of indirect costs 
against project expenditures

• Compliance with Federal OMB Uniform Guidance, Section 
200.414

Kansas Governor's Grants Program



Audit Requirements {12}

• Compliance with organizational audit requirements of 
Federal OMB Uniform Guidance, 2 C.F.R. Part 200, Subpart F, 
organizational audit requirements and the Single Audit 
requirements

• Financial statements must be accessible by the public

• Completed no later than nine months following the end of 
the fiscal period being audited

• Shall include the expenditure of LSSE funds in the Schedule 
of Expenditures of Federal Awards (SEFA)

Kansas Governor's Grants Program



Records {13}

• Grant reports, financial supporting 
documentation, statistical records, etc.

• Subject to inspection, review, and audit 
by state and federal personnel

• Match – same rules, same 
requirements as LSSE funds

• Five-year retention following closeout 
of grant award

Kansas Governor's Grants Program



Equipment {14}

Kansas Governor's Grants Program

Equipment Inventory Report submitted 
within 30 days of payment

• $5,000 cost-per-unit threshold

Continue to be used for the intended 
purpose

Refer to reporting requirements regarding 
disposition of equipment



Managing Your Grant



Overarching Goal is to Demonstrate 
Subgrantee Compliance

• Grantee is responsible to the Office of Recovery and SPARK 
Task Force to ensure Subgrantees are in compliance with ALL 
grant assurances

• In the event of an audit, both the Grantee and the 
Subgrantee must be able to understand and explain all 
Subgrantee activities by providing appropriate 
documentation

• Importance of understanding applicable Grant Assurances

*Written Policies and Procedures

Kansas Governor's Grants Program



Getting and 
Staying 

Organized

Due dates and 
reminders

Staff changes

Review all 
forms/reports

Kansas Governor's Grants Program



Managing
Supporting 

Documentation

General Ledger 
Receipts, 
purchase 

orders, invoices

Copies of 
checks

Any other 
relevant 
support

Kansas Governor’s Grants Program



Managing the Budget

• Manage by line item

• Submit revisions as you go
• Justification Letter
• Budget Summary Form
• Budget Narrative

• Submit revisions before the effective date of the change
• If not, then explain the delay and provide proposed effective 

date
• No requests after 10/10/2024

• Only considered after 10/10/2024 if Subgrantee can 
demonstrate request meets exception criteria

Kansas Governor’s Grants Program



Forms/Reports



Reports/
Forms 
List 

***Submit via email to kggp@ks.gov***

• Signed Grant Assurances- Due 10/5/2023

• Budget Section- Due 10/5/2023
 (if the grant award is different from 

the original request)

• Financial Status Report- Due within 10 
calendar days following the end of each 
month

• Projection of Final Expenditures- Due 
10/10/2024

• Grant Project Narrative Report- Due 
1/10/2025

• Equipment Inventory Form- Due within 30 
days of the date of payment

Kansas Governor's Grants Program
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Monthly Financial Status Report (FSR)
• Due within 10 

calendar days 
following the end 
of each month via 
email to 
kggp@ks.gov

• Report only cash 
outlays as Period 
Expenditures

• Report any unpaid 
but accrued 
expenses in the 
Obligations column

• Final LSSE FSR due 
February 10, 2025

Kansas Governor’s Grants Program
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Grant Project
Narrative 

Report

Must be submitted via email to 
kggp@ks.gov

 January 10, 2025

Kansas Governor’s Grants Program
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Must be submitted via email to 
kggp@ks.gov

October 10, 2024

Kansas Governor’s Grants Program
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Additional 
Reporting 
Requirements

The following reports/forms may be 
required for your LSSE award:

Equipment Inventory Form

Authorization for Electronic Deposit
New enrollments or changes to banking 
information

kggp@ks.gov

KGGP staff will contact by phone to verify

Kansas Governor's Grants Program

mailto:kggp@ks.gov


Equipment 
Inventory Form

Report any equipment 
purchased with grant 
funds that cost $5,000 
or more per unit

Reconcile to the 
approved LSSE grant 
project budget.

Must submit within 30 
days of payment date.

Kansas Governor's Grants Program



Property and Equipment

Kansas Governor’s Grants Program

INVENTORY DISPOSAL OF EQUIPMENT



Documentation

Kansas Governor's Grants Program
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Kansas Governor's Grants Program

SAMPLE GENERAL LEDGER

*Must be able to produce a project-specific Ledger for LSSE expenditures



DOCUMENT,

DOCUMENT,

DOCUMENT!

Kansas Governor's Grants Program

The KGGP and the Subgrantee must be able to understand and explain 
all Subgrantee activities.

If it is not documented, it did not happen.



Q & A



KGGP Website

•Grant Programs

•Grant Tips – Managing a Grant Award

•Helpful Resources – Civil Rights Information

Visit the KGGP website at

 www.grants.ks.gov 

for information on grant management 

Kansas Governor’s Grants Program

http://www.grants.ks.gov/


Thank you for attending the webinar!

Contact Information

Kansas Governor’s Grants Program

kggp@ks.gov

Voice:  785-291-3205

Fax:  785-291-3204

Michael Webb, LSSE Specialist   michael.webb@ks.gov

Lacey Overbey, Assistant Financial Officer  lacey.overbey@ks.gov

Jamie Bowser, Director of Operations  jamie.bowser@ks.gov

Erica Haas, Attorney       erica.haas@ks.gov

Jill Stewart, Financial Officer     jill.stewart@ks.gov

Kansas Governor's Grants Program

This webinar is just one opportunity to get your questions answered!  

For questions regarding the agency’s LSSE award, contact the KGGP office. 
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